
0505 Academic Program Administration Records
Description: Records that document the organization and daily administration of
academic courses and programs for a department or office.

 Records may include add/drop records, enrollment reports and class lists, handouts and informational binders, general advising material, Examples:
international program records, placement information, and registration reports. 

:  Retention Period Retain for 2 years following close of item, and then destroy.
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